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Introduction 
Content Guidelines 

The introduction contains the opening text for the main body of 
the manuscript. It should include a statement of the problem or 
situation and the approach to resolve it. This first section may 
also summarize the past developments and background of what 
is already known or published elsewhere. This is best 
summarized in your paper, referencing other publications 
containing more extensive discussions of this background 
information. All references are placed at the end of the paper. 

Remember that you should not re-state material readily 
available in the archival literature. Simply summarize it, and 
then add a reference or two. 

Acceptable Computer Files 

Each manuscript must be uploaded as a "Camera-ready" PDF 
file and Word document. You can use other programs to prepare 
your manuscript, but you must follow the formatting 
specifications outlined in the template and upload it as a PDF 
and Word document. 

General Formatting Guidelines 

Following these guidelines in detail is essential to ensure a 
high-quality proceeding can be produced efficiently. Each 
manuscript must be non-commercial, submitted in English, and 
be a maximum of 5 pages. 

The manuscript components are (in order of appearance): 

1. Paper Title and Blurb 7. Conclusions

2. Authors' Names 8. Acknowledgments

3. Keywords 9. References

4. Introduction and Background 10. Appendix (if any)

5. Experimental Procedures 11. Authors' Affiliations

6. Results and Discussion

Paragraphs are not indented but are separated with 6-point 
spacing. Use only one space between sentences. If you forget 
and use two, you can use the Edit/Replace function to correct 
it. In the "Find What" box, hit the space bar twice. In the 
"Replace With" box, hit the space bar once. Click on "Replace 
All".  

Font 

Please select Times New Roman for the font of all text in the 
manuscript except for symbols that require an alternate font. 
Please keep the font size of the components as they are 
presented in this template (i.e., 14 bold for title, 12 bold for 
component headings, 10 bold italicized for authors, 10 regular 
for the body of the components, etc.). 

Margins 

Your text should flow completely to the foot of the page. 
Margin requirements are listed below. Please note that the top 
margin for page 1 of the manuscript differs from the top margin 
for subsequent pages. 

Guidelines for WJRS Letters Manuscripts* 

Page and Column Margins 

Top for page 1 0.90" 

Top for other pages 0.75" 

Bottom 0.50" 

Left 0.50" 

Right 0.50" 

Header 0.50" 

Footer 0.50" 

Column Width 3.50" 

Column Gap 0.50" 

Electronic File Type Word 2000 or higher 

Page Length 5 Pages 

* Set your page to "American Letter" (8.5 x 11 inches).

Experimental Procedures 
Content Guidelines 

Explain the initial steps in your preparation and analysis. 

Figures and Tables 

Figures (only 3 to 4 of them) and tables (only a limited amount) 
should be placed to allow text to flow around them. If they are 
created in a spreadsheet or graphics program, simplify them for 
readability. If necessary, reduce them to fit into one column, or 
center them to fit across both columns and resume the two-



   

column format. Type the figure number and caption after each 
figure. The figure number must be referenced in the text. All 
images and their captions must be center-aligned.  

Before each table, type the table number and caption. The table 
number must be referenced in the text. All tables and their 
captions must be center-aligned. 

Embedded and Attached Images  

All images contained in the manuscript must be embedded in 
the file and of print resolution (300 dpi). Also, high-resolution 
images in jpg or tiff formats must be provided. 

Use 24-bit color image files for the most accurate color 
representation. This is especially important if color blending or 
gradients are used. Black and white images should be grayscale 
image files to eliminate unnecessary color information and 
minimize the file size. 

Photographs, Scanned Images and Other Images (Bitmap 
Graphics) 

Color or black-and-white photographs and scanned images are 
acceptable if embedded in the file. Acceptable bitmap graphic 
file formats are EPS (preferred), TIFF, PSD (Adobe 
Photoshop), and JPEG (low-resolution JPEG files will produce 
poor print-quality images). Please remember that the bitmap 
resolution will determine how well your graphic appears in 
print. Likewise, the bitmap resolution should be 300 dpi. 

Using the Spell-Checker 

Proof your document for spelling errors. If you struggle with 
the spell-checker in Word, select Review (or Tools for older 
versions)/ Language/Set Language. Verify that the language is 
set to English and that the box to detect language automatically 
has not been checked. 

Print-ready Copies 

Your manuscript should be submitted online in "Camera-ready" 
condition. Figures, tables, and text should be placed 
appropriately, and all margin guidelines should be adhered to. 
Your manuscript will need to be converted into a PDF file. 
Since errors sometimes occur during the PDF conversion 
process, all files must be carefully proofed to verify integrity 
compared to the original manuscript. Please pay extra attention 
to reviewing any symbols that may require the font used to be 
embedded with the pdf file to ensure they have been 
appropriately converted. 

Results and Discussion 
Content Guidelines  

Text about the next steps in your analysis. 

Conclusions 
Text about conclusions reached resulting from the research. 

Acknowledgments 
Place acknowledgments here, if needed. 
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Remember, your research's readability, overall quality, and 
presentation are in your hands. Please prepare a high-quality 
manuscript that will be an excellent contribution to WJRS 
Letters. 
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